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Submitting Documentation of Costs

The most common method of submitting costs to FEMA is the use of FEMA forms.  It is not mandatory that you use the FEMA forms however; you must reference these forms in order to know what information is required when reporting your costs.  

Any eligible work that is performed by your own employees, use of your own equipment, and any materials used by your employees to complete the work is known as FORCE ACCOUNT.

If you have a database reporting system that is capable of producing a report that will specify the required information, please feel free to use it INSTEAD of the FEMA forms.

Regardless of the reporting method you choose, you must produce supporting documentation for your reports and/or summaries of the costs.  Pursuant to federal regulations, you must maintain all work-related records for a period of three (3) years from receiving your final payment and close letter.  At any time until the end of the three years following closeout, these records are subject to examination and audit by the State, FEMA and the Comptroller General of the United States and must reflect work related to the disaster specific costs.
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